
Technical Guidance for Grant Software: 

  How to create an account 

    & 

  To submit an application 

Updated: January 2019 

2019-2020 Community Fund  



Website: https://uwdor.fluidreview.com/ 

 
If you have not created an account in our database, you will need to create an 

account.  

January 25, 2019 2 

New users need to 

create an account. 

Returning users 

will sign in here. 



New users: 
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To be a user on this site, these forms will need to be completed: 

• Agency Profile Form 

• Application Certification Form 

• Organization Information Form 

• Counter-Terrorism Compliance Form 

 

After each form is complete, click on “Save & Exit” button at the 

bottom of the screen to move onto the next form. 

    



New users: 
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Next step is to upload 4 documents: 

• Organization Operating Budget 

• IRS Tax Exempt Status Determination Letter 

• IRS 990 or 990 EZ Form 

• Board of Directors Roster 

 

After each upload, click on “Save Task” button at the bottom of the 

screen to move onto the next upload. 

    



Congratulations! 

You are now an active user on the granting portal and may 

begin the community application. 
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Returning Users 

Open the Agency Profile Form.  Click on View to open. 
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Verify and change any contact names and emails. 



Returning Users 

For the new funding cycle, the rest of the tasks need to be completed. 
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The Application Process-what is asked of applicants: 
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The application process requires the following forms to 

complete for each application: 

 

•Community Application 

•Output and Outcome 

•Program Budget 

 

 



The Application Process-what is asked of applicants: 
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The application process requires the following documents to be 

uploaded: 

 

•Organizational Financial Audit/Review 

•Annual Report 

•Corresponding Management Communication Letters (if 

agency’s program requires)  



How to submit an application 
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Once you have completed the tasks, scroll down to the bottom of the  

screen to create a new submission.  

 

  Click on “Create New Submission”. 

 



How to submit an application 
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Enter in the program name for the application.   

 

Click on “Get Started”. 

 

ENTER PROGRAM  

NAME HERE 



Next screen will show you the 5 tasks that need to be 

completed. 
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Click “Start” to 

begin the first 

task. 



Fill out the application and click on Save.  Each Save moves you to the next 

task. 
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Type program 

name again 

here. 

Program name 



How to upload more than 1 MOU/Letter of Support 
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Click to add an 

additional file. 

First uploaded file. 

Once all files are uploaded, click on “Back to Submission”. 



Final Step….. 

Click on SUBMIT 
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Congratulations! 
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If your agency would like to apply for another 

program: 
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Click on  

“Back” button 



January 25, 2019 18 

Click on “Create New Submission” and begin the process to submit 

another application. 



 

Questions? 

Email us at ci-inbox@uwdor.org 

 

Thank you 


